
 
How to sign up for T-mail 
 
Step One: Go to City of Thornton Web site and click on T-mail icon… 
 

 
 

 

 

 

Step Two: In next window, click to sign up in the blue box… 

 
 

 

 

 

 



 

 
Step Three: In next window, click to set up an account… 

 
 

 

 

Step Four: In next window, fill out and hit “Continue”… 
 

 
 



 
 

Step Five (A): In the new account box, you only need to fill out two fields: your name at top 
of page … 
 

 
 

Step Five (B): … and a privacy selection at bottom of page. Then click “Create New 
Account” … 
 

 
 

 

Step Six: Congratulations! You have an account. Now lets go back, log in to our new 
account, and subscribe to an announcement list… 
 

 
 



 

 

Step Seven: Log in with your new password… 
 

 
 

Step Eight: On your main Announcements page, choose “Edit My Alerts”… 
 

 
 

 



 
 

 

Step Nine: Select the announcements you want to receive, and the click “Save” at the 
bottom of the screen… 
 

 
 

 

 

Step Ten: The red text tells you your subscriptions are updated. Go ahead and logout. 
You’re done!… 
 

 
 

 


